
Date 2018-08-13
To
Head

Sonargaon University

Subject:Permission for alternative weekend

Dear Sir/Madam,
With due respect,It is informed to you that I can't enjoy my weekend on Date 2018-08-12 Day Sunday due to
Due to my personal problem purpose. That's why I want to enjoy my weekend on Date2018-08-16 Day Thursday
I have no class on that date.

I humbly request you to approve my weekend

Regards

-----------------
Name: Shoriful Islam Sobuj
Designation: Programmar
ID: SU1803012182
IT (Information Technology)
Sonargaon University
Contact: 01557268139


